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EXECUTIVE SUMMARY

In order for the Health Professions Council to be operating under the Health professions Order
2001, the Registration Committee must establish :

* A strategy based on previous decisions made for the consultation document

* Explain to the public and HPC staff how to implement this strategy

BACKGROUND
Since November 2001, the Health Professions Council (and its shadow) have beep preparing for the

set-up and running of the Council under the Health Professions Order 2001.

This preparation can be broken down as follows:-

| 2003

D [Task Name Start Finish MIAIMIJTY A[s[o]N]p J[FIM]AT
1__[Phase| - Determine how HPC wil operete | Wed 1511/00 | hon 010702 |RuaEn i

2 JLewnch of consuletian document - Lonion, England | Mon 0107202 | Mon 6107153 010%

3 PlﬁsestisotMﬁc‘ire;mrQe T | Tue (207102 Tue 05102 M i

4 _Leunch of HC conmation responses” documert | Tus 05A1802] Tue 0571203 [ ¢ osm

5 mu-mmmwwcsresmwwm,mwma} Mon 16009/02 | Mon 02712102 ﬁ)’m;;

8 Mof'ﬁm.rmetowﬁmwwwm i Mon 021202 | Mon 02512103 | & 0212

7 mw-motmmu.ommwmm i Mcms.oem; Tue 010403 Liih

8 |Launch of the new HPC { Tue 0104803] Tue 0104703

We are currently at phase II, and about to start phases ITT and IV, concurrently.

The project is currently on track for completion by 1 April 2003,

CURRENT POSITION

at Annex A of this document.

The Chief Executive and Registrar’s paper outlines the work the Council and its committees wil]
need to carry out in Phase IV Development of guidance notes, operating manuals and leaflets for
the preparation of the Health Professions Council by 1 April 2003.

In summary, it outlines the requirement for the Council (and its committees) to develop three kinds
of documents:

® ‘operating manuals (processes)’ - mainly for use by staff

¢ ‘leaflets (brochures)’ - for issuing to registrants and the public

* ‘guidance notes’ - mainly for use by members and partners
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Phase 1V Development of guidance notes, operating manuals gnd leaflets is a natural progression
from the outcomes and decisions in phase IT.

FOR APPROVAL

The Registration Committee is requested to:-
* divide up into 4 working groups
® allocate a working group chairperson for each
* from now until next registration Committee Paper deadline of 4 November 2002, work on
delivering a 1% cut of the processes, leaflets and guidance notes F

* Coordinate discussion within the group between now and 4 November 2002

to the rest of the Registration Committee members for the 12 November 2002 Committee
meeting
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' GENERAL ACTION PLAN :
Please note that the list of leaflets, guidance notes and processes is not exhaustive and may be

PROCESSES ACTION PLAN

"Operating manuals (processes)" are Prescriptive to enable staff carry out the procedures agreed by
the Council and its committees,

Working 8roup is requested to:

® Review each box on the relevant process Pages from the Registration Commiittee Processes
document, that apply to your working group

® Bullet point and outline proposed process followed by HPC staff, committee interactions, etc.

LEAFLET ACTION PLAN

"Leaflets (brochures)" are for the public and the general body of registrants as publicity for the
Council’s and its committees’ procedures etc.

Work group is requested to:
* Review their list of leaflets and determine what information woulqd be important to the
intended audience
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WORKING GROUPNO 1
* - Obtained from the "Council Process” document located at Annex B.
——dll trocess" document

Registration Process Registration Process *
- Approved Qualification Process *
Safe and Effective Assessment & Fee Check Process *
Specified Training Procegs *
Non-UK Approved Qualification Process *
Safe & Effective Practice Determination Process *
Registration Notification Process *
Knowledge of English Process *
Renewal of Registration and Readmission Process *
Conditional Registration Renewal Process *
Lapsed Registration Application Process *

1

' PROPOSED LEAFLET NAME TARGET AUDIENCE

The Role of a Registrant Assessor #H Registrant Assessor

For registration assessments for UK, Intematjonal and ,

Grandparenting applicants

For panels

Becoming a Registrant of HPC for each category ## New registrant
é@-registration and CPD Existing registrants

/ Returning to Clinjca) Practice Registrants

Test of Competence Potentja] Registrant

Aptitude Tests

Test of English

Period of Adaptation

Registration Guidance Notes T T e .

© Pous
@ e (,Q,Cl—'\./

Page 5 of 25



WORKING GROUP N 02

* - Obtained from the "Council Process" document located at Annex B.

## - Process assigned to more than one Committee for review and development

PROPOSED PROCESS DETAILED BREAKDOWN OF PROCESS NAMES
NAME

Restoration and Suspension Restoration to Register When Struck Off Process * #Hi
Review Process ## Restoration to Register When Struck Off I Process * #4
Successful Application Procesg * it

Application to review Suspension of Right to Apply For Re-
Admission Process * #

PROPOSED LEAFLET NAME TARGET AUDIEN CE
Overview of the Registration Committee General public

Restoration and Suspension Review Guidance Notes ##

O 2V
(D Mary

) ™
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WORKING GROUP NO 3

* - Obtained from the "Council Process”

document located at Annex B.

## - Process assigned to more than one Committee for review and development

PROPOSED PROCESS DETAILED BREAKDOWN OF PROCESS NAMES
NAME
Grandparenting Process Transitional Provisions Relating to Admission to The Register
Process *
Transitional Provisions Standard of Proficiency Process *
PROPOSED LEAFLET NAME TARGET AUDIENCE
Grandparenting : What does it mean? Does it apply tome?  Potentia] new registrants
Grandparenting Guidance Notes
G P
@ f[eb
e
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WORKING GROUP NO 4

* - Obtained from the "Council Process" document located at Annex B.

## - Process assigned to more than one Committee for review and development

PROPOSED PROCESS DETAILED BREAKDOWN OF PROCESS NAMES
NAME '
Register Process . Register Composition Process *

Access to Register Process *

Review Process ## Complaint Review & Analysis Process * ##
Review Process * ##
Council Annual Consultation Process * #

Assessor Process #4# Registrant Assessor Process * ##
PROPOSED LEAFLET NAME TARGET AUDIENCE
Benefits of State Registration to Public and Employers, General public
registrants ## Employers of registrants
Registrants
Information to Employers of Registrants Employers of Registrants
Protected Titles, What we do, what we don't do i.e. Mgt,
training etc.,
@Public Documents Issued by HPC General public
X Letters of Good Standing?? What, how, when, why? Other Registrants
docs we supply
The Health Profession Council Register General public
Where is it published?
When is it available?
Is it in other langnages? Etc
Confidentiality of data

Register Guidance Noteg
/\’I) C,a [/‘—'\/\
12
SO a7 SN
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ANNEX A

The Counecil Processes, Brochures and Guidance Notes

Report from Chief Executive and Registrar

Paper to be tabled in the Council me

eting on 18
September 2002
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The Council began considering processes, brochures and guidance notes at its most recent meeting
(see Council minute 02/99). In consultation with the committee chairmen, the committees and
working parties, the Executive Management Team (EMT) has identified three kinds of documents

to be produced:

‘Operating manuals’ - mainly for use by staff

‘Brochures’ - for issuing to registrants and the public
‘Guidance notes’ - mainly for use by members and partners

"Operating manuals" are prescriptive to enable staff carry out the procedures agreed by the Council

and its committees.
"Brochures" are for the public and the general body of registrants as publicity for the Council’s and

its committees’ procedures etc.
"Guidance documents" are indicative rather than prescriptive, and will be for members, visitors,
approved institutions etc, who will need to be allowed to exercise their professional and expert
w Judgment within the parameters set by the Council or one of its committees: examples are general

o guidance on visits and validation events for visitors, representatives and institutions; guidance for
legal, registrant and medical assessors; guidance for practice committees and their panels;
requirements and recommendations for approval and continued approval of courses, qualifications
and institutions.
The first version of these documents will need to be ready for the end of this transitional period.
The target date for completion of these documents is 1% April 2003.
A draft list of such manuals, brochures and guidance notes, both generic and ones specific to the
Council’s committees, is as follows:

GENERIC, COUNCIL-WIDE - ALL COMMITTEES
## - Assigned to more than one Committee for review and development

BROCHURES TARGET AUDIENCE
Becoming Part of the HPC Organisation General public
Council, Committee, PAP Panel Lay people
¢™ Lay people, registrants etc ' Registrants
) Human Rights of Patients and Registrants General public Registrants
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REGISTRATION COMMITTEE

## - Assigned to more than one Committee for review and development

OPERATING MANUALS

Registration Process

Restoration and Suspension Review Process ##
Grandparenting Process

Register Process

Review Process ##

Assessor Process ##

BROCHURES
Overview of the Non-Statutory Committees ##

Benefits of State Registration to Public and Employers,
registrants ##

The Role of a Registrant Assessor ##

For registration assessments for UK, International ad
Grandparenting applicants

For panels

How can my profession become state registered?
Becoming a Registrant of HPC ##
Grandparenting : What does it mean? Does it apply to me?

Information to Employers of Registrants
Protected Titles, What we do, what we don't do i.e. Mgt,

training etc.,
Overview of the Registration Committee

Public Documents Issued by HPC
Letters of Good Standing?? What, how, when, why? Other

docs we supply
Re-registration and CPD
Returning to Clinical Practise

Test of Competence
Aptitude Tests
Test of English

The Health Profession Council Register
Where is it published?

When is it available?

Is it in other languages? etc

Why Do I Have to Carry Out a Period of Adaptation?
What is it, why, constraints etc.
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TARGET AUDIENCE
General public

General public
Employers of registrants
Registrants

Registrant Assessor

Potential new professions
New registrant

Potential new registrants
Employers of Registrants

General public

General public
Registrants

Existing registrants
Registrants
Potential Registrant

General public

Potential Registrant



GUIDANCE NOTES

) Registration Guidance Notes

Restoration and Suspension Review Guidance Notes ##
Grandparenting Guidance Notes
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ANNEX B

REGISTRATION COMMITTEE PROCESSES
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REGISTRATION PROCESS
REGISTRATION PROCESS

‘M._
COuNCIL

“Not Practised for Prescribed Period Education & Training” Standards.
Hcmmmdmmmﬂonassomas
HPC submit applicant Person seeking admissicn ble - Council must set the *Approved qualification awarded" prescribed pesiod and this
application applles In the prescribed AND IN ANY EVENT period cannot be > 5 years.
documentation/ form and manner within the perfod specified in European Communitios 8(2)oXii) p7
pplication kit. — q2)n7 (Recognition of Professiona! Quatifications) Coundil to set the “prescribed form and manner” for applications for registration
NotinOIC Form and manner In which Regutations 1891 and the European Communities 8(2) p7
applications aro to bo (Recognition of Professional Qualifications) (Second
;1(:;;1(:) General System) Regulations 1996
Is currently 4 months
EDUCATION TRAINING COMMITTEE
R Approved Qualmmt
AEPROVED QUALIFICATION
PROCESS 'ﬁ
Has the person seeking Page 38
admission beenona ? 7 Does tho persan seeking
register under the 1960 admission satisly the ETC that he
Actin 12; S years qualifica
the date cf the HPC Act
and applied within the éc . 51‘)' .
sges IRANNG  _ | Articis 1569 s which oy o
him?
tion and within the relevant
applica i 912) (a) (i) p7?
812) {a) (h 07
Page 38 e
4 TRANSITIONAL
NN |  PROVISIONS
1s the ETC g RELATING TO
satisfled as to his ‘ ADMISSION TO
Oy vy o7 Y 1 { THE REGISTER
SAFE AND EFFECTIVE ASSESSMENT & FEE a PROCESS
CHECK PROCESS
Article 9(2)(b) & (c) p7 ?P °9°7°’ :
Person seeking admission s entitted tobe
mé'&ig‘ n m;e’"reg&"ef REGISTRATION — |
T NOTIFICATION Person is not entitled to |
PROCESS <+
Page 50
HPC REGISTER g X
——»]  5(1p5and & 5(4) ps V
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ABOUT THIS DOCUMENT

This document is intended to define the processes that HPC will have to establish by 1%

Purpose of This Document
The purpose of the Process Flow Charts is to identify and clarify:

April 2003 to deliver the HPC 2001 Order in Council,

ic, Registrants, HPC, Statutory Committees
* The requirements for Rules, Criteria and detailed explanations of Processes
They also aim to identify where the OIC requires the HPC to make a choice. For example:

® The allocation of tasks between Committees and Panels.

* The division of work between the HPC Executive, Professional Adviso
® The nature of the work to be undertake,

The Process Flow Charts do not:

. fy the detailed tasks required to establish and operate the processes,

Identi
* Identify and allocate human and finangial resources to establish and Operate the processes.
* Represent a Project Plan or its timetable.

Who Should Use This Document?

This document is an internal document for discussion purposes only.

Internal Document _ Page 4 of 35 , %./ %, ,
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APPROVED QUALIFICATION PROCESS

£

Investigate applicant's
Page 35 qualifications )

LIST OF APPROVED *
°°2 Zsusf'ukmnoug NS Compare application lo Appreved course ligt
15(8)(a) p11 Si21tal o7

Has he a quatification awarded In the

United Kingdom which has been
approved by the Council as atlesting to
the standard of it requires
for admission to the part of the register
HEI STANDARDS ¥ 1spectcf which he s appyings
&
REQUIREMENTS
ATTAINMENT
PROCESS
Page 53

S5

Is the applicant an
EEA national?
12(4)tb} po

Has he a qualification to which the European
Communities (Recognition of Professional
Quatifications) Requlations 1991 or, as the
case may be, the European fiies
(Recognition of Professional Quatifications)

{Second General System) Regulations 1996

8|
12i1)tb} 09

Personis as ana tion
regarded as having o pproved quatifica!

Y
( Back to process jq—

v

NON-UK APPROVED
QUALIFICATION
PROCESS

Internal Document . Page 7 of 35
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Page 35 SAFE &
EFEECT IVE
PRACTICE >
Page 43, 45 DETE, N
- PROCESS
COUNCIL
Fogodo Registration Rules
- 3n6
R
: 3 99;5181' F;uies
Payment of Fees Rules
I(M3) p6 & 4
Charging of Fees Rutes
Documentary and other Evidence Rules
LaMdi p7
Has the person seeking
admission pa'ld l;:e
prascribed foe
! L
Person cannot be
Not tn OIC
G §* o i g gt cimision HPC REGISTER
REGISTRATI N i the 5(1) o5
NOT IFICAT ION 80l p7 [
EBQQ§§S i
Paga 41
Internaf Document
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NI St 3

AR ORI el
Paga 35 CouNCIL COUNCIL
Eﬂumﬂmczm :’"W * Tho Councll may make nyteg requiring registrants to undertake sych “Educalion & Training Standards®
Expe.!enoeum Renewal of : centinuing professional development as it ghaf) Specify In standards 19(4)b) pze
Registration “Continuing Professiona) Development”
Standards
Page 43, 45 19(1) 13, 18(4)ia) p13
“Not Practised for Prescribed Perfod
Education & Training® Standards
19(3) p13
Has the person: N .
. Not practised Failur.e to comply wgh Post Registration
19(3) p13 Rules "“"“""'"?'
. Not practised for or 1812 p13
during a preseribed Belermine “Prescribed Period” for CPD
18(3) p13
. Qualified beforg a
preseribed period
S(2)(a)i) p?

internay Document
RAFT - FOR DISCUSSION PURPOSES ONLY
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]

Galn expertence g Councll specifies in the standards
19(3) p13

v

Was the application o
renewal?

Notin Oi¢ —>

%Bﬂmmmmw
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NON-UK APPROVED QUALIFICATION PROCESS

4N

EDUCATION & TRAINING COMMITTEE EDUCATION & TRAINING COMMITTEE )
Applicant does not LIST OF NON-UK QUALIFICATIONS WHICH ARE Determir:’ Procedurlﬁ( l; assess w:;iher qualml?:on
awarded outside compargblo standard
Page 36 have a UK qualification COMPARABLE STANDARDS ta UK QUALIFICATION jon In UK 12(2) (0) g9
1212) 3) g9

Publish non-UK quatifications iig1 1202) (21 09
Review non-UK quafification sy 1212) (a1 09

tion which the Councll is satisfied atlests to
a slandard of proficlency comparabte to that attested o bya
qualification awarded in UK which has been epproved by council as
altesting to the standarg of proficiency required for admission 1o
register?

HasmeawﬂawwefmlnmeuﬁzeaWomoreme
mmwmmamasmmew.
foﬂwmamylwdeunmtamasumyr‘;qwomwhhe.mat

fequisite

he is apptying?

KNOWLEDGE oF ENGLISH PROCESS

Page 42

?7 Did the applicant sa!lsggzh nt?'esenbea knowtedge of Perscn ias regarue: ::mli«gg o:a“"g an
12004cHin) py L20inte
Person is regarded as having an approveq quatiication "Qa ¢k o previous process )
Paoe3s |
Intemnal Document Page 10 of 35 €
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SAFE & EFFECTIVE PRACTICE DETERMINATION PROCESS

COUNCIL
Page 37 R«wmmammmamma
g00d character

Emﬂmnmnsdedsimmawimwmossoonas

ble

AND IN ANY EVENT

within the period specified in European Communitias
{ ion of Professional Ouaﬂﬂcel!ons)
Regulations 1894 and the European Communities
{Recognition of Professional Qualifications) (Second
General System) Reguiations 1898

Currently four months

8(5) p14

Dosﬂzepetscnhqu&sﬂm.saﬁslymﬂc
that they mmo’surnmaﬁduaw

necessary for "safe & effectivo®
?

COUNCIL
“Standard of for each and every pant
of the register
e ——
COUNCIL

The Council shatl publish:-

. “Standard of Proficiency*Standards for each and every
part of the register
*

Requirements to moet ag to the evidence of good health
& good character

S3) (b} o6

$2)ia) p3 » 9(2Mb) p7

Doasmpersonhquesﬁon.sallsfymem
that hey meet the requirements as to the
evidence of good health and good character?
S2Mb) n$ + 9(2)(h) p7

ETCmnotsaﬂsﬁedmtappﬂeantiswpabiedsnfe&eﬂewve
or

pmwceunderthalpartoﬁheregis!
S{2)ps

v

ETCBmﬂdledmatappﬁwnbmpameassfe&eﬁmm
register

REGISTRATION NOTIFICATION
PROCESS

Q Back to previous process j

under that part of the
S21 o

Page 39
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Was the decision made by the ETC,
favourabla to the applicant?
8(8)ns

uwwwpﬂmmv:nmo{meircsammmm
) o anching o s
wayuwhwfv;mdthes'csdeddmwm
86108
Notify applicant in writing of his night of appeal under article 37
( No turther action to be taken >
Internal Document : Page 12 of 35 €
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KNOWLEDGE OF ENGLISH PROCESS

éé NMEAmﬂmﬂwumwmneeds

2 1o bo checked for knowledge of English
Page 12(1)c)lm po

COUNCIL
Detenmine prescribed requirements as to knowledge of English
1201Mcliit} p9

is the appticant an EEA national or exi
for the definition of the knowledge of English?
12014cHin) 09

requirements ns

Did the applicant satisfy the prescribed
to knowledge of
Engtish?

12{1}tc)im p9

v

Doeenutneedtosausfy Applicant satisfies prescribed For the purposes of the Order,

prescribed knowledge of knowledga of Engfish requirements person is regarded as NOT

Engfish requirements 12(1Me)0in po havmganapptwedqwﬁﬁmﬂm
J2{1He)(iin n9 12(IMeMN py

< Back to previous process >
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ETCshsuglvoinedsimon'appﬁmuonas é é
300N as practicable Page 37
AND IN ANY EVENT
Wwithin the perfod specified in SAFEANDE FECTIVE
Registrant to be Communities (Recogrition of Prof, admission been on & SSESSMENT & FEE
re-fegistereq Olmmmm)mm‘l”iapdm under tho 1880 Act In the 5 CHECK PROCESS -
10i1) P8 European Communitiag {Recognition of yoars immediately preceding -Lu_@_
Professional Qualifications) (Seecan General the date of the HPC Agt gng ARTICLE 9(2)Mb)(c)p7
System) Regulations 1995 applied within the relevant 10(2){a)b) p8
Cutrently four months period? 10(4)(a 8
v Page a8
SPECIFIED TRAINING
PROCESS
18(3) p13 \f
1002)(c)p8
HPC REGISTER REGISTRATION
5(1) ps

ETC grant the appiication
for renewal

mmw:&umm@mmww
within the prascrtod tima?

CONDITIONAL
COUNCIL EDUCATION AND TRAINING COMMITTEE REGISTRATION
‘Cog&dl ;‘eedis trt:;tgelermme a prescribed timeg C must Mbew(sz) s for CPD RENEWAL
[+ S n
o of reg 10(1) 8 ETC set times for GPD PROCESS

10{2)v) po

Page 44
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'l.'l.llll.l.ll..l.-
H Applicant’s is :
. rencwed with .
é é : " : Specified pertod of cong;
. W&a;@mm . renewal has elapsaq, lsthepersonmnedsubjedto:
Page 43 +  requirements to be L> 10(3) ng *  8naliegation refating to paying of fees of not
o met within a specified . applying In the prescribed fonm or within the
——— . period : Prescribed time OR
H 1031 pa . *  Suspension erder RO
. H . @condilions of practice order OR
:.'I.‘.I.lll.... ': rn'eﬂmwm
.o 10(3) pg, 11{3)a}(b) pa
Did the applicant NOT LAPSED REGISTRATION LAPSED REGIST, RATION
comply with the Parsen registration has NOT Iapsed Persen registration has lapsed
conditions of renewal? 1003) g3 10(31 pa
103 p9 1121 P8
Registrant's namg remains on the registor
Notin OIC
HPC REGISTER Remove registrant's
ETC grant the application for uncenditional renewa) i
& 1031 pg —Pp 5(1) p5 — Wmm“
l
LAPSED REGIST RATION
+ . APPLICATION PROCESS
Page 45
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LAPSED REGISTRATION APPLICATION PROCESsSs

4N

——

ETC grant ro-g, ication
P

Is the ETC Satisfied thai

applicant has met the
conditions?

10{d)(b} pg

Internay Document
RAFT - FoO
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COUNCIL
Removay of registrant's name from
Page 37 Regiflfr Rules
. SO AND EFFECTIVE ASSEsSMEnT & FEE
licant applies ETCtobe tted
Pagoas | ] APPSR 0 ETC e gy CHECK PROCESS ~ ARTICLE(2)(p) ¢} 17
10(4)(a) pg
e e ¢ . . Page 38
- SPECIFIED REGISTRATION TRAINING
10(4)(b) pg

Re-register applicant

L

HPC REGISTER
5(1) p5

ETC does not grant re-admittance onto the register
10{4) p3

Do NOT rewrite to the register
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REGISTRATION
NOTIFiCATION PROCESS
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NOTE: OIC does nol Specify who determings whether
‘newmem:ere!evanl !oasltéda‘ng cﬂordef'becomes
available
30(7) p20
33(1) p23 anspfoomﬂcw.nhasbeenassummaR strar
(the ong receiving the application for resleration)
determines now evidence,
REGISTRAR
Is there now
ovidence?
oy

REGISTRAR

Page 12

er action 1o be taken

REGI!
Islte12 months since
provicus application?
(2)(b) p23

= D

Page 13

Page 47
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18 this tho firy O such
application for festoration?
33(2)(a) p23
REGISTRAR
Is R2 5 years the striking off
order took offect?
3342)ta) p2s
) ( APPLICATION PREMA
No furih
*v
QQNQQCI & HEALTH
comggleuce COMMITTEE
QQM(O%IEHLSE Page 14 PROCESS

REG!
Has the applicant's right (o apply
OF restoration been Suspendad
Proviously bya Practiso
Committea?
33(9) p24

RESTORATION TO REGISTER WHEN STRUCK OFF PROCESS
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APPLICATION SUSPENDED INDEFINITELY
No further action to be taken
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EESTORATION TO REGISTER WHEN STRUCK OFF || PROCESs .
Committee who made the striking off
Page 46 oo s 2epicalon o
33(1) p23

Is the application for
restoration
Successfyl?

Not In OIC

Is this thely first restoratlon
SUCCESSFUL oy
APPLICATION
PROCESS
Does the Committen
wish to suspand the
right to ro-apply?
Page 48

33(9) p24

Right to re-apply is suspended,
33(9) p24

Y

Appficant can appeal within 28 days
33(13) 024
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SUCCESSFUL APPLICATION PROCESS

Application for restoration wasx
successful
Page 47 Notin OIC /

Doos the Committon
want to makae a
Canditions of Practice
Order?

33(7}{b) p24

Doas the Committoe require
education, training or
experienco

33(6) p24?

Make order
33(7)b) p24

Applicant requires education, training
©f experience,

Applicant can appeal within 29 days
33(13) p24

Can appeal within 28 days
33(13) p24

{ Restore to register ence fee is paig >
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-ADMISSION PROCESS

33(10) p244
REGISTRAR
Is this review request
2 three years since APPLICATION PREMATURE )
the suspension or No further action to be taken
previous app lication?
3311) p24
INVESTIGATING CONDUCT & HEALTH
—Zlé COMMITTEE COMPETENCE COMMITTEE
Page 12 ’ PROCESS Page 13 COMMITTEE Page 14 PROCESS
: PROCESS ’

Is the application
succossful?
Notin Qlc

Can appeal within 28 days
~— 33(13) p24

SUSPENSION LIFTED
No further acyon to be taken .
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13(1}b) po

publish vamusg%rsne
ETC 10 its
REQUSE AL PROVISONS PROFICIENY 2 erus
PROFICIENCY CRITERIA 1BIP10
TRANSITIONAL PROVISIONS STANDARD OF PROFICIENCY PROCESS
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cant sits TEST oF
Amgoupermcs
132109 8 19

"\’l TEST OF COMPETENCE ’

EDUCATION AND TRAINING CoMMITTEE
ETC lo set Tast of Competence

12N ng

Oid applican Pass the ETC's
Test of Compecence'o'

Notin oic

HPC REGISTER
St2l07 5(1) ps
&.5(4) pg
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REGISTER COMPOSITION PROCESS

DRAFT -

~—------------
7’

~
\
/
7
The register shafl be divided into There shall be one or more I Subject to the Privy Couneit may by order, on a propesal by the Council or
such gar;srd as l:e! Council gwgnated ‘t'r'l:’els fgr ead:ﬁ gan of ctherwise, make such other provision in connecticn with the register as it considers
may by order determine, on o @ register indicalive of erent appropriate and In partieytar may provide for—
Proposal by the Counci or qualifications and different kinds ’ {a) the register to inciudg entries indicating the Passession of qualifications
otherwise, and in this Order, of education or training and a {whether or not they are approveq gualifications) or competence in a particular freld crata
re!er«lanct:s to parts c:’f t:n:ﬁegi;ter registrant is erntilled 1o uge , particular lavel of practice, or for the use of a particular category of entry {o be
are to the parts so determin, , whichever cof thase ttleg, discontinued;
8{1) p6 cofresponding 1o the pant of tha , (] persens to ba registered in one or mare parts of the register by virtue of
register in which he is registered, having been included in the register maintained under the 1860 Act;
as is apprapriate in his case ' (5] the recerding of additiona) entries by virtue of thelr having been in the register
6(2) p§ Mmalntained under the 1950 Act;
l (d} aspedﬂedpancfmereg!ster!obedosed.asfmnada!espedﬁedlnIhe
crdef.sothatonoraﬂerrmtdatenomnherperson Mmay became registered In that part;
l (e) a specified part of the register to bo sub-divided Into two or more parts, or for
two of more parts to be combined into ane;
i () pemmtobereglsteredlnoneormrepansommregsslerbyvmueol
Raving been mteredhapanorpaﬂscfheregistermch have been closed, syb-
i divided or combineg;
(g} the recording in Weilsh of titles, qualifications and cther entrfes refefred to in
1 this paragraph in respect of those of the profossions reguiated by this Order
whase registered address is in Wales,
\ 6(2) pg
\
/
A ”’
\--—_—_7-—_—_—-
HPC REGISTER

Show in relation to
details as

each registran

t, address and other

the Council may prescribe
5(4) p6
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ACCESS TO REGISTER PROCESS

The Ccuncil shall make the register available

The Council shall publish the register maintained
for inspection by members of the public at all by It In such manner, and at such times, as it
reasonable times considers appropriate.
81ip7 8(2) p7
On application by a registrant wio wishes to
practise in ancther EEA State, the Council shall
provide him with such documentary evidence as is
required by the relevant Directive
8i5lp7
A 4
HPC REGISTER
Show in relation to each registrant, address and other
details as the Council may prescribe

—
5(4) p6
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REVIEW PROCESSES

COMPLAINT REVIEW g ANALYSIS PROCESS

c:e‘.m.::—rmmxmw»w: TR,
K ndings ete, preventslive
Report to Privy Coung) i
4401)(2) p3g

th Professicnals, public,
tc

Yo el ]
. " ) : Sert heartng documentation ]
Collate hearing documentation professian, recommenda; 5
( Notin orc i Net n OIC g
. Sl froed
: — mmme.,..,m
Coia f,’f.':,‘:,,""e,'fm,f"a i i § Cany out Annyal analysis i
Not In Olc T Notin 0IC
i L
13
E Document findings,
Preventative strategies ete
¢ Not In OIC —
§
L o et i)
iL S “""-a,.....m,-....,,,nﬂ “ b
Wait for strategy to %\c
take effect. 1
Not in 0IC J
g
S N ot s tetss creppos s O g—»« ;
I Prepare implementation of
§ Preventativa Strategy
: Netinoic g
! .
i 59
Carry out preventative ‘5
% Notinoic ?
\’\"‘\-m-m- o it
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Communicate foz-
. Health Professtonalg
. HP's employers
. Public .
Set RULES, 5T, DS, Monitor Set RULES, STANDARDS,
Pages. s, 11,17, 19, 20, 21, 39 %ﬁm‘”‘sm“é‘.?f‘s‘? ygéu‘ﬁa% N »;mggxgm s
UIREMENTS 5
oaney, Zt e o2z Notin Otc
Does Sel RULES, STANDARDS,
T NGEMENTS,
REQUIREMENTS neeg 1o be
reviewed?
Netin Qi
moview Set RULES, STANDARDS,
RRANGEMENTS, REQUIREMEN s
Not In 01C
Does Set RULES,
STANDARDS,
IGEMENTS,
Undate/modityichange sor RULES, STANDARDS,
ARRAMWI\%EMENTS. REQUIREMENTS
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Prepare Annyg) Consultation Information on
the way i} Proposes to exerciges is
fun Repert to Privy Councyy
A7) pg )

Wait untit next catendar year
Hn4
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ASSESSOR PROCESS
REGISTRANT ASSESSOR PROCESS

COUNCIL
Council to appoint registrant 8ssessors REGISTRANT ASSESSOR Rules 35(3) p25
36{11p25 ] REGISTRANT ASSESSOR Functions 35(2) p25
Provision for bayment of fees and allowances 35(5)(a) p25

lspersonamemberofCounm

s&ﬁ;ﬁm?m“&? or POOL OF REGISTRANT ASSESSORS
mw@L ;s;e&ssorore;npmyed 34p248 25
3§‘3| R2s
o Wales
l Scofland_
EN

REGISTRANT ASSESSORS
ngn s unsuitable to be a registrant | assess@
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Process Description Process Shape
=—=—=33 JJ€SCription S229CESS dhape

HEALTH PROFESSIONAL
COUNCIL REGISTER

;

DOCUMENT: This symbol represents a single document or piece of
information,

Training, Education, Work
Experience Criteria

v

PRE-DEFINED PROCESS: A double-ended box represents a detailed Process that is shown 4'

MULTIDOCUMENT: A series of “DOCUMENT> Symbols represents multiple
documents or Several different types of information.

CRITERIA
on another page. REVIEW
A PRE-DEFINED PROCESS wij normally have a BLOCK ARROW attached to jt. —Rocess

v

BLOCK ARROW: These symbols are used as a “Connector” from one stepina flowchart to
another, Typically used when a portion of a flowchart cannot fit easily in the Space available,

They indicate the page humber of the "connecting” flowchart, The arrow pointer indicates the
direction of the “connecting" flowchart, Page 7

Page 4
A BLOCK ARROW wij normally be attached to PRE-DEFINED PROCESS,

Internat Document
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LEGEND/KEY CHART

Process Description
==—=%33 Jescription

Process Shape

Any step or activity that needs to be completeq (except DECISION POINTS ang DOCUMENTS) l

Register HP

'

DECISION POINTS: DE

CISION POINTS are répresented by diamonds, Each diamong involves making a
“YES” or “NO” decision,

Internayl Document
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Process Description
=38 Description

Process Shape

DELAY: Represents a time delay or “lag” in the Process flow.

Minimum
time

l

OR: This Symbol involves making a decision between multiple choices, and where only
one outcome js possible.

Compg
Frauduignt Entry
or Healt

Internay Document
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U.K. REGISTRATION 1)
~ approved qualification
~ specified training
— pass lists
~ fee check
— registration notification
— renewal of registration
— readmission to register
~ conditional registration renewal
~ lapsed registration process
— Successful application process
~ CPD & registration,
~ register composition process
~ application forms & guidance notes
= letters of good standing

TARGET AUDIENCE
— undergraduates / potential registrants
~ employers
— existing registrants
—~ returners
— approved institutions
= professional bodjes

PROPOSED LEAFLET NAME
~ Becoming a registrant
= Re-registration & CPD
= Returning to Clinical Practice
— Restoration to the register
— Letters of good standing

IF—

RESTORATION TO REGISTER AFTER LEGAL PROCESS )
registration notification

readmission process to register

conditional registration renewal

restoration when struck off

application to review Suspension of right to apply for readmission process.

— complaint review & analysis process
~ Treview process
= Council annug] consultation process
= notification of statys on register
- Investigating Committee
—~ Conduct & Competence Committee
— Health Committee

TARGET AUDIENCE

complainers

employers

members of public
Tegistrants
ﬁt;ofessional bodies

unions

agencies




PROPOSED LEAFLET NAME
= Complaints, and the investigation process
— Restoration & Suspension Review
= _Guidance Notes,

GRANDPARENTING 3)
~ safe and effective Practice determination process
~ registration notification
~ Successful application
— transitional provisions in relation to admission to the register
= transitional provisjons standard of proficiency process
— application forms
= testof competence
~ POA

TARGET AUDIENCE
potential new registrants
institutions / hospitals / Consortia
HEIs

Trecruiters

professional bodjes

PROPOSED LEAFLET NAME
Becoming a registrant

Test of competence

POA

REGISTRANT ASSESSOR PROCESS @
transparency of process choosing assessor, advertising, interviewing

how to become an Assessor
guidelines

" consistency of decision making

appeals

annual general meeting

training day

commitment

qualifications and experience required
fees.

TARGET AUDIEN CE
—  assessors
~ potential assessors
— applicants

LEAFLET TITLES

— therole of a registrant assessor

~ assessments for Internationa] applicants
- - assessments for Grandparents

-— - -

t




(

NON-UK REGISTRATION 5)
=~ assessment
~ approval of non.UR qualification
=~ registration notification
— knowledge of English process
~ successful application process
= documentation required
— periods of adaptation
- rejects
= aptitude tests
— appeals
= application forms & guidance notes.

™  TARGET AUDIENCE
non-UK trained applicants
supervisors / managers
employers
agencies
Institutions / Consortia
recruiters
professional bodies
non-UK assessors
institution outside UK (HE institution).

PROPOSED LEAFLET NAME
Becoming a registrant
— aptitude test
= test of English
y - POA.
THE REGISTER (6)
= the registration committee
— register composition procesg
~ access to register
UK / non-UK / grandparenting
— designated letters
— titles
— protected titles
- CPD requirements
= Tegister on internet
~ addresses
= notification of suspension and removals
~ Data Protectiop

TARGET AUDIENCE
~mbers of publjc
registrants

employers




agencies

HEIs

rofessional bodies
Supervisors / managers.

PROPOSED LEAFLET NAME

Benefits of State Registration

Information to Employers of Registrants

Protected titles : What we do and What we don't do
The Register

Conﬁdentiality of Data

Guidance Notes

Top-up courses
Periods of adaptation
Aptitude tests

Tests of competence
CPD.

TARGET AUDIENCE
Registrants

HEIs

Hospitals / institutions
Professional bodies
Retumers

Adaptees

" conditional * registrants
Grandparenters.

LEAFLET TITLES
Running a top-up course
Providing a POA / TOC / Aptitude tests,






